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August 29, 2019 
 

TO: All Local 11 Signatory Contractors Reporting Via WebERF 
 
FROM: The Southern California IBEW-NECA Administrative Corporation 
 
RE: SPLIT MONTH REPORTING – AUGUST 2019 
 
 
 
The Southern California IBEW-NECA Administrative Corporation (“Fund Office”) has been made aware that the 
negotiations for the various Collective Bargaining Agreements between IBEW Local 11 and LA NECA have been 
completed.  
 
The newly negotiated rates have an effective date of August 5, 2019. Which means, there is a need to provide a “Split” 
Report for August 2019. All reportable hours worked for the period of August 1, 2019 through August 4, 2019 will be 
reported at the rates that were in effect on June 30, 2019, as these rates were extended through August 4, 2019. The 
second report for the period of August 5, 2019 through August 31, 2019, will need to be reported separately, as  
August 5, 2019 is the effective date of the newly negotiated rates.   
  
To accommodate this need, WebERF has been enhanced to allow users to create a “split” report starting on a specific 
date. To create a “split” Report, please do the following:   
 
Please note, reporting hours using the incorrect period, may result in overreporting or underreporting 
contributions. In order to avoid any reporting issues, please ensure all reportable hours and wages are being 
reported using the correct reporting period. 
 

 
For the period of 8/1/19 – 8/4/19: If reportable hours were worked in the period of August 1, 2019 through  
August 4, 2019, when creating a Report in WebERF, you will need to do the following:  
 

 
1. Log into WebERF and click the “Create New Report” link at the top of the page. 
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2. To change the “Reporting Period From” date, click the “change” link. 

 

 
 
 
 

3. When the “change” link is clicked, a drop-down box will appear. Enter in the “Reporting Period From” date you 
wish to use by clicking the arrow on each box and selecting the Month, Day and Year. Click the “apply” button. 
For the current specific need, you will need to select August 1, 2019. WebERF will default to the 
reporting period of August 1, 2019 through August 4, 2019 and use the rates in effect on these dates.  
 

 
 

http://www.scibew-neca.org/


SOUTHERN CALIFORNIA IBEW-NECA ADMINISTRATIVE CORPORATION 
6023 Garfield Avenue, City of Commerce, CA 90040 

(323) 221-5861 or (800) 825-6935 
Fax (323) 726-3520 

 
Mailing Address: 
P.O. Box 910918 

Los Angeles, CA 90091 
Website: www.scibew-neca.org 

 

Page 3 of 6 
 

4. Under the “Agreement” header, click the link to the report you want to process.  
 

 
 

5. Enter in all report data, then click Calculate.  

 
 

6. Click Finalize. Print Report and Payment Coupon, sign and send payment and report according to the direction 
on the Payment Coupon. 
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Please note, reporting hours using the incorrect period, may result in overreporting or underreporting 
contributions. In order to avoid any reporting issues, please ensure all reportable hours and wages are 
being reported using the correct reporting period. 
 
For the period of 8/5/19 – 8/31/19: If reportable hours were worked in the period of August 5, 2019 through 
August 31, 2019, when creating a Report in WebERF, you will need to do the following:  

 
1. Log into WebERF and click the “Create New Report” link at the top of the page. 

 

 
 
 

2. To change the “Reporting Period From” date, click the “change” link. 
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3. When the “change” link is clicked, a drop-down box will appear. Enter in the “Reporting Period From” date you 

wish to use by clicking the arrow on each box and selecting the Month, Day and Year. Click the “apply” button. 
For the current specific need, you will need to select August 5, 2019. WebERF will default to the 
reporting period of August 5, 2019 through August 31, 2019 and use the newly negotiated rates in 
effect on these dates.  
 

 
 

4. Under the “Agreement” header, click the link to the report you want to process. 
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5. Enter in all report data, then click Calculate. 

 
 

6. Click Finalize. Print Report and Payment Coupon, sign and send payment according to the direction on 
the Payment Coupon. 

 
 
 
If you have questions regarding the submission of reports and payment of contributions you may contact the 
Audit and Remittance Processing Department at the Fund Office at (323) 221-5861 or at the nationwide, toll free 
number, (800) 824-6935.  Office hours are Monday through Friday, 8:30AM to 5:30PM.  Voicemail messages may be 
left at any time, with return calls placed the next business day.  Fax communications may be directed to (323) 726-
3520. 
  
 
Thank you for your cooperation. 
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